Providence University

Off-Campus Internship AGREEMENT
THIS AGREEMENT is made by and between __________ (hereinafter referred to as “Party A”) and Providence University (hereinafter referred to as “Party B”).
WHEREAS, the Parties intend to train professionals in workplace, as well as jointly push forward internship cooperative education and practical training.

NOW, THEREFORE, in consideration of the mutual benefits accruing to the Parties, the Parties hereto agree as follows: 

I. Respective Duties Related to Internship Cooperation

Party B sends a total of _________ students to Party A for off-campus internships, of which the roster shall be prepared by Party B.
Party A: in charge of providing student interns with internship opportunities, as well as handling assignment, reporting for work, training, and assisting in the student interns’ daily life and behavior management.

Party B: undertaking the matters and contact related to student internships. In addition, the internship supervisors of each department are responsible for guiding students' off-campus internships.
II. Internship Duration:

The internship period starts from ____________(date) to _____________(date).
III. Internship Hours:

______ work days a week; _____ hours per day; Total _____ work hours of internships.

IV. Internship Location (Address):

1. _____________________________________: ___________ intern(s) in total.
2. _____________________________________: ___________ intern(s) in total.
V. Internship Pay:

1. Party A shall pay a student intern NT$ ________ per hour / NT$ _________ per month / a total of NT$ ____________ scholarships and grants / subsidies.
2. Party A shall offer three-festival bonuses / travel allowance / boarding subsidies.

VI. Insurance:

(1) Party A only offers scholarships and grants / subsidies, since there is only cultivation relationship of internship between the student interns and Party A without employment relationship.

(2) If Party A does not provide insurance, Party B may assist in handling Student Group Accident Insurance for student interns and Group Insurance for Off-Campus Student Interns of Colleges and Universities and that shall be borne by the student interns.
VII. Internship Credits:

Party B plans internship courses with _______ credits (Each credit requires at least 60 hours of internship work, but not more than 80 hours)

Course Periods: _______ semester of the _______ academic year.

Internship Course Title: ___________________
Instructor: ___________________  

VIII. Reporting for Work and Training:
Party A is in charge of education and training, such as department assignment, reporting for work, and safety and health orientation training, and shall assign special personnel for counseling. Party B is responsible for pre-internship briefings.
IX. Internship Environment and Content:

(1) Party A shall provide a workplace that does not affect the health and safety of the student interns.
(2) Party A shall be responsible for the safety protection of student interns in the workplace, equip the workplace with various safety devices, as well as planning safety measures.
(3) When student interns use the workplace provided by Party A for internship, they shall abide by Party A's management rules.
(4) The specific work content of the internship should be jointly formulated by both Parties based on the internship goals and requirements. Party A shall arrange various internship courses and skill training. The arrangement of internship works shall be consistent with the principle of providing a work environment that does not affect the health and safety of the student interns, and the work shall not allow the student interns to perform unrelated and dangerous jobs.
(5) Party A shall provide an internship roster and internship planning form. Please refer to Annex I hereto.

X. Internship Coaching Mechanism:

(1) Party A shall arrange professional and practical work, assign corporate mentors to guide in accordance with the education and training plan jointly formulated by the Parties, and shall strictly require professionalism and training in professional and practical skills.
(2) The daily life management, supervision and evaluation of student interns shall be handled by the personnel appointed by Party A, and may be assisted by the internship instructors of each department of Party B.
(3) During the internship, the internship instructors of each department of Party B need to visit the student interns at Party A’s workplace or regularly check the internship status by telephone. They are responsible for off-campus internship counseling, communication, and contact work to help solve student interns’ learning and adaptation problems.
XI. Internship Evaluation:

(1) The number of internship hours is 8 hours per day and 40 hours per week basically. If a student intern is on leave, he/she shall make up for the internship hours by finding other time.
(2) Party A shall evaluate the student interns’ work effectiveness and provide “Effectiveness of Industrial Internship Program & Internship Performance Evaluation Form” (see Annex II).
(3) Students should complete relevant internship documents during the internship pursuant to the regulations.
(4) The Parties shall coordinate and review the internship measures from time to time, so as to improve the internship cooperation.

XII. Dispute Resolution:

Any internship disputes or the disputes between Party A and the student interns shall be decided and resolved by the meeting of the “Off-Campus Internship Committee” of the University.

XIII. Termination of Internship:

(1) The internship work arranged by Party A shall not require student interns to assist in engaging in dangerous and illegal activities. If Party A violates such regulation, Party B may terminate this Agreement and notify the student interns thereof, and their relationship with Party A regarding internship will be terminated.
(2) If the student intern misbehaves, violates the rules, or fails to obey Party A's guidance for correction during the internship, Party A may notify Party B and appropriately respond to and punish the violator.
(3) If the student intern fails to complete the scheduled internship due to personal maladjustment or poor learning, and causes Party A's burden, Party A may request to terminate the internship, and the internship instructor of Party B shall assist the student intern in changing the internship institution.

XIV. Confidentiality Agreement:

In order to ensure the confidentiality of the business, the Parties shall instruct their employees, student interns and tutors participating in the off-campus internship courses of the University that they shall not disclose any business secrets, information or any form of materials of the Parties to any third party or use the confidential information for their own purpose, nor shall they disclose nor paraphrase the internship content, nor publish it publicly. In case of a violation, the off-campus internship related personnel shall bear the legal liability; and the Parties shall assist in the relevant damages compensation process or the provision of relevant documents as well.
XV. Supplementary Provisions

(1) All annexes hereto are deemed to be part of this Agreement and shall also have the same legal effect.
(2) This Agreement shall be governed by and construed under the Civil Code and other relevant laws and regulations of Taiwan. Any issues unsettled herein shall be subject to the laws of Taiwan.
(3) Party A shall implement the provisions on prohibition of gender or sexual orientation discrimination, prevention and correction of sexual harassment, measures for promoting equality prescribed in the Act of Gender Equality in Employment in order to protect gender equality in right-to-work.
(4) Both Parties agree that Taiwan Taichung District Court shall be the exclusive jurisdiction of the first instance to resolve any dispute between the Parties.
(5) This Agreement has been executed in duplicate copies, of which the Parties are to retain one original copy respectively.
Parties in Agreement

Party A:
Representative:
Telephone:

Address:
Business Administration Number:

Party B: PROVIDENCE UNIVERSITY
Representative: 
Telephone: (04)2632-8001
Address: No. 200, Sec. 7, Taiwan Blvd., Shalu Dist., Taichung City 43301
Business Administration Number: 52024708
Date:                  
(1) 若因本合約而涉訟時，雙方合意
(2) 臺灣台中地方法院為第一審管轄

Annex I
Internship Roster and Course Planning Form
	Name of Intern
	Department/

Class
	Internship Duration (Start Date)
yyyy/mm/dd
	Internship Duration (End Date)
yyyy/mm/dd
	Internship Content
	Internship Location (Address)
	Signature of Student

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Annex II
Providence University
     Effectiveness of Industrial Internship Program & Internship Performance Evaluation Form 

_____ Academic Year / _____ Semester
	Name of Student Intern
	

	Department/Year
	

	Student ID Number
	

	Title of Internship Agency 
	

	Internship Period
	_____(month)____(date),_______(year) through ____(month)____(date),_____ (year)

	Total Internship Hours
	Totaled  _____   hours.

_(Month):      hours;  _(Month) :      hours; 

 (Month):      hours;  _(Month)_:      hours;  (Month) :      hours. (Please fill in the number of internship hours for each month separately.)

	I. Which of the following industries does your company belong to?

	□1. Building Construction
	□2. Traditional Manufacturing
	□3. Science, Technology, Engineering, Mathematics
	□4. Logistics and Transportation

	□5. Natural Resource, Food and Agriculture
	□6. Medical and Health Care
	□7. Art and Culture, Audio-Visual Communication
	□8. Information Technology

	□9. Finance and Banking
	□10. Business Management
	□11. Marketing and Sales
	□12. Public Affairs & Government Relations

	□13. Education and Training
	□14. Personal & Social Services
	□15. Leisure and Tourism
	□16. Justice, Law and Public Safety

	□17. Others                                                                  

	II. How satisfied are you with this internship course?

(Please circle the answer that best matches your option)
	Very Dissatisfied (Disagree) <----> Very Satisfied (Agree)

	
	1
	2
	3
	4
	5

	1. I am satisfied with the administrative work of this internship.
	□
	□
	□
	□
	□

	2. I am satisfied with the overall performance of the student interns.
	□
	□
	□
	□
	□

	3. I am willing to provide internship opportunities to students of Providence University again.
	□
	□
	□
	□
	□

	4. I am willing to take into account the possibility of hiring students who have interned when there are vacancies in the future.
	□
	□
	□
	□
	□

	5. I am willing to take into consideration the possibility of hiring students of Providence University when there are vacancies in the future.
	□
	□
	□
	□
	□


Suggestions for Future Internship Program: _______________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
 III. Please tick your evaluation of performance of the student interns in this internship and the importance of each capability to the work of your agency according to the following items.
	Viewed Items and Content
	Performance of Student Intern
Very Dissatisfied <----> Very Satisfied
1    2    3    4    5
	Importance of the Workplace Competency
Very Unimportant<---->Very Important
1    2    3    4    5

	1. Leadership
	□□□□□
	□□□□□

	2. Learning Attitude
	□□□□□
	□□□□□

	3. Professional Knowledge
	□□□□□
	□□□□□

	4. Professional Skills
	□□□□□
	□□□□□

	5. Learning Ability
	□□□□□
	□□□□□

	6. Creative Thinking
	□□□□□
	□□□□□

	7. Problem Discovery
	□□□□□
	□□□□□

	8. Problem Solving
	□□□□□
	□□□□□

	9. Coordination and Communication
	□□□□□
	□□□□□

	10. Second Expertise (Relevant to Job)
	□□□□□
	□□□□□

	11. Initiative
	□□□□□
	□□□□□

	12. Attendance
	□□□□□
	□□□□□

	13. Punctuality
	□□□□□
	□□□□□

	14. Work Efficiency
	□□□□□
	□□□□□

	15. Responsibility and Dedication
	□□□□□
	□□□□□

	16. Teamwork
	□□□□□
	□□□□□

	17. Stress Resistance
	□□□□□
	□□□□□

	18. Workplace Ethics and Discretion in Conduct
	□□□□□
	□□□□□

	19. Dealing with Affairs
	□□□□□
	□□□□□

	20. Interpersonal Relations
	□□□□□
	□□□□□

	21. Language Skills
	□□□□□
	□□□□□

	22. Ability to Use Information and Network Technology
	□□□□□
	□□□□□

	Comprehensive Comments on Student Interns from the Supervisor of the Internship Agency
	

	Internship Results
	                  Point(s)
	Requirements for a Bachelor's degree: 60 points
Requirements for a Master's degree: 70 points

	Signature/Seal of Internship Agency Supervisor
	


Company Seal





Representative Seal





President Seal





University Seal








